ACCESSTECHNOLOGY

How to import cardholders in GuardPointPro from *.csv file

Introduction

Two cardholder import profiles allow to import cardholders into GuardPointPro by de-

fault: one from MS-Excel format file (Hr.xlIs) and another from MS-Access format file (Hr.mdb).

It is also possible to create new

import profiles which using another format import files. In addition, most systems know easily ex-
port their data in the ‘CSV’ format (Comma-separated values) which is a text for-

mat where each row represents a

record and the data in a row are separated by a specific delimiter (comma, semicolon, etc.).

How to import cardholders in GuardPointPro from *.csv file?
1. Create one *.csv file with the same field names that are used in the Hr.xls file.

B HR11.csv - Notepad
File Edit Format Yiew Help

Number;Last MName;First Name;EBadge; Access Group:;Sdtreet;City; ZIF; Personal
Phone;Car Nunber;Lift Program; Parking Users Group

812 ;Lanbert;Guy; 00000545; :;;;; :programi; PUG

912 ;Durand; Jean; 000005367 ;7 ;; ;programl;

2.Place this file in the GuardPointPro folder.
3.Under GuardPointPro, create a new cardholder import profile by clicking New in this screen:

% Cardholders import profile

O H X 660 6 6| & «

: New Save Cancel | First Prev. Next Last | Downld. Sea

rch  Print | Close |
| e

General - HrCSVY

HiExce Marme Description

|Hrcsy

Default Access Group

IAnylimeAnywhere LI I
Import log file Site
IC:\,Prograrn Files\AmadeusS New DesigniImport ... ] l vl

[~ Synchronize and delete

General

Connection Settings
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4. In tab « Connection Settings », click on the « Set connection » button to open the following screen:

€1 ODBC Data Source Administrator

User DSK I Syztern DSM I File D'SM | Driversl Tlacingl Contection Poolingl About I

User Data Sources:

l Mame I Ciriveer | Add... |

ticrosoft Test-Treiber [* 4t " cav]

dBASE Files Microgoft dB ase Driver (.dbf] Bemaove |
Encel Files

icrosoft Excel Driver [*.«lz)

el Driver do Microzoft Excell® xlz) Configure... I
Hrhzoess Diriver do Microzoft Access [*.mdb)]

HiEwscel Driver do Microzoft Excell® xlz)

MaSource Diriver do Microzoft Access [*.mdb)]

mil Diriver do Microsoft Access [*.mdb)

M5 tdccess Databaze  Microzoft Access Driver [*.mdb)

An ODBC Uszer data source stares infarmation about how ta connect ta
the indicated data provider. A Uszer data source iz only vizible bo pou,
and can only be uzed on the cunent machine.

ok | comcel | sl | He |

5. Click on the tab « System DSN », then « Add » to add a new connection ODBC.

€1 0DBC Data Source Administrator

Lger SN Swstem DSM lFiIe DEN | Driversl Tracingl Connection F'Dolingl About I

Syztem Data Sources:

MHame Diriveer I Add
Microzoft Access Dnver [*.mdb)

HiExcel  Microzoft Excel Driver [~ #ls) Bemove

s

Caonfigure...

A ODBC System data source stores information about how to connect ta
the indicated data provider. & System data source iz visible to all users
an thiz machine, including MT zervices.

ok Cancel spply Help
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6. Then, the following screen is displayed:

Create New Data Source

Select a driver for which you want to set up a data source.
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X

Mame

[va

Microzoft Excel Driver [*.xlz]
Microzoft Excel-Treiber [* xls]
Microzoft ForPro WVFP Driver [*.dbf)
Microsaft ODBC for Orache
Microzoft Paradox Driver [*.db |
Microzoft Paradox-Treiber [*

db ]

|V-l—t-|=-_-|=-|=-|=-m—t-|=-|=-
3 i

| Finizh I Cancel

7. Click on « Microsoft TexTreiber (*.txt; *.csv) » then « Finish ».

Give a name to the data source (ex. HrCSV) and unselect

« Use Current Directory ».

Then, select the GuardPointPro folder by clicking on « Select Directory ».

ODBC Text Setup

Data Source Hame: IHrES\-"

Description: |

Cancel

-~ Databaze

[ Directany: CAPROGRAM FILES k-5

| ™ Use Curent Directory
|

di;

Help

Optiongs> |
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8. Click on « Options » to display the complete window and on « Define Format » to de-

fine the CSV file format:

ODBC Text Setup

Data Source Mame: IHrESV

Description; I
- Databaze
Directarny; C:APROGRAM FILES'WM-5

Select Directory... I

[ Use Current Directory

Cancel

Help

dis

=

Options >

~ Filez

i~ Extenzsions List

-

E xtension:

Define Format... |

9. In this new screen, select in the left list, the CSV file created at the first step.

Then click on « Column Name Header »

and choose the format « Custom Delimited » by setting the relevant delimiter (e.g. *;’).

Define Text Format

-~ Tahlex

~ Columing

hr clean.mdb
hr clean. s

hr.mdb
br. s

hrd uls
hr2 caw
hrdcaw

Delimiter:

Characters:

v Column Mame Header

Format: |Custom Drelimited 'i
Bows to Scan: l25

7 ANSI &+ DEM

|*

Guess |

<

[iata Type: | - | Add |

Marne: I HModify |
war | S|

[ o ]

Cancel | Help |
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10. Click OK three times then, in GuardPointPro,
fill the ‘ODBC Database Source Name (DSN)" with the previous data source name (eg. HrCSV)
and the ‘Table Name’ with the CSV filename (e.g. HR11.csv).

% Cardholders import profile

l‘i New Save Cancel | First Prev. Next Last Downld. Search Print oS
NPOrc now

Connection Settings - HrCSY

HrAccess

HrExoel ODBC Database Source Name {DSM) % Table Name Set connection
|Hrcsy |HR11.csv]

Connection test
User name " SQL statement
Password
General
Connection Settings
= s

If the CSV file has fields name different from the regular ones

(those used as column titles in the Hr.xls file),

select the “SQL Statement” option for entering SQL query, which defines the relationship between
field names of the file with those of GuardPointPro

Example of SQL query :

SELECT [Index] AS [Number], [Last] AS [Last Name], [First] AS [First Name] FROM users

The following rules must be respected:

e The cardholder field [Number] is mandatory. It is a primary key field which corresponds to the
“Number” field of the “Cardholder” screen in GuardPointPro In addition, this field must be a unique
number.

e The [Last Name] field is also mandatory.

e [Last Name] and [First Name] fields are case sensitive.

eThe first and last names combination has to be different for each cardholder; first or last name may be
repeat, but not both.

e|f new cardholder is imported with existing card number already allocated to an existing cardholder in
the GuardPointPro database, the card is removed from the existing cardholder and it is allocated to the new
imported cardholder.
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e|f an imported cardholder has already a badge in the GuardPointPro
database, the system is deleting the other badge.
eImporting new access groups automatically creates them in the GuardPointPro

database
*When the option “Synchronize and delete” is checked, all cardholders that do not exist into the import

file are removed from the GuardPointPro database.

11. Save and click on « Connection Test » to have the following message:

Bl AccessControl

-
W1 ) Database connection successful

This message confirms both the connection to the import file and also the query syntayx, if exists.

12. Click on « Import Now » to import cardholders from the CSV file.




